BO TAI CHINH CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG DPAI HQC Poc 1ap - Tw do - Hanh phiic
TAI CHINH - MARKETING

PE CUONG CHI TIET HQC PHAN

1. THONG TIN CHUNG VE HQC PHAN

1.1 Tén hoc phin (tiéng Viét): K¢ toan may 1
1.2 Tén hoc phén (Tiéng Anh): Informatics Applied In Accounting 1
1.3 Trinh d¢ dao tao: Dai hoc
1.4 Pinh hwéng dao tao: Ung dung
1.5 Ma hoc phén: 011698
1.6 S6 tin chi: 2 (ILT+1TH)
1.7 Thudc khéi kién thirc: Chuyén nganh
1.8 Phan bd thoi gian (s6 giv):

- Ly thuyét: 15

- Thuc hanh tich hgp 0

- Bai tap, thdo luan: 0

- Thuc hanh: 30

- Tu hoc: 55

1.9 B mén/Khoa phu trach hoc phan: | Khoa Cong nghé thong tin, Bo mén Co s&

1.10 Pidu kién tham gia hoc phén:

- Diéu kién tién quyét:

- Hoc phan hoc trudc: Nguyén 1y ké toan

- Hoc phén song hanh:

2. MO TA TOM TAT NQI DUNG CUA HQC PHAN

Hoc phan cung cép cho sinh vién cac kién thic va ki ning thuc hanh trén Excel, lap
trinh VBA trong Excel ing dung vao cong tac ké toan.
3. MUC TIEU CUA HQC PHAN:

3.1 Muc tiéu chung

Hoc phan gitp sinh vién thanh thao phan tich dit lidu, cai dt nguyén tic dir liéu,
hé thong ham cua MS Excel, lap trinh VBA d¢ thiét 1ap cac so sach ké toan.



3.2. Muc tiéu cu thé

Kién thure

- C6 kién thtc nén tang vé& Excel va 1ap trinh VBA dé tb chuc dit liéu ké toan, lap
cac so0 sach ké toan.

- C6 kién thuc vé td chuc dit liéu ké toan xir Iy cac nghiép vu phat sinh, lap bt toan
cuoi ky, khai thac cac s6 va bao céo.

Ky nang

- C6 k¥ ning phan tich sb sach ké toan, chon ham dé 1ap cong thirc 14y dit lidu lap
s0 sach ké toan va kiém tra dir liéu sau khi 1ap.

- S dung phan mém ké toan va xir ly duogc 16i trong qua trinh str dung.

- Rén luyén cac ky nang nhu ky néng thuyét trinh, k¥ ning lam viéc nhom, kj nang
quan ly thoi gian, ky nang tim kiém thong tin, k§ nang thich tng, ...

Niang luc tu chii, tw chiu trach nhiém

- Reén luyén nang luc tu hoc, tu nghién ct, ...

- Y thic vé viéc phat trién nang lyc chuyén mon cua ca nhan.

4. CHUAN PAU RA CUA HQC PHAN:

4.1 Chudn dau ra cua hoc phan:

Ky hiéu Noi dung
Kién thic
Biét phén tich dir liéu v6i Excel, hiéu cac ham va lap trinh VBA dé
CLO1 - L.
lap cac s6 sach ké toan
CLO2 | T4 chirc dit liéu ké toan trén Excel dé 1ap cac s6 sach bao cao ké toan.
CLO3 | T4 chirc dit liéu ké toan, biét quy trinh khi xir 1y nghiép vu ké toan.
Ky niang
Phan tich ciu trac sb sach ké toan dé chon ham hodc 1ap trinh VBA
CLO4 s % 3 X, . .
tao cac so sach két toan
CLOS Thanh thao trong viéc tao dir liéu ké toan, phép nghiép vu phat sinh,
lap but toan cuoi ky va khai thac béo cdo ké toan.
Rén luyén cac k§ ning nhu k§ niang thuyét trinh, k§ ning lam viéc
CLO6 g A P
nhom, ky nang quan ly thoi gian
Ning luce tu chi, tu chiu trach nhiém
CLO7 | Co6 nang luc tu hoc, tu nghién ctru
CLO8 | C6 tinh than hop tac lam viéc nhom hiéu qua
CLO9 Danh gia két qua da thuc hién va tu y thirc vé viéc phat trién nang luc
chuyén mon cua ca nhan
CLO10 | Thién chi khi giai quyét cac mau thuan
CLO11 | Tich cuc thao luan va phat biéu khi tham gia hoc tap va thao luan




4.2 Méi quan h¢ giita chuin diu ra ciia hoc phin (CLOs) véi chuin diu ra ciia
chwong trinh dao tao (PLOs):
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Chu thich: Mtrc d6 dong gop, hd trg cia CLOs v&i PLOs duogc xac dinh cu thé nhu sau:
e [ (Introduced) — Hoc phdn c6 hé tro dat dirge PLO va & mikc gidi thiéu/bdt dau.
*R (Reznforced) Hoc phan c6 hé tro dat dwge PLO va & mitc ndng cao hon mirc bt

dau, c6 nhiéu co héi dwoc thue hanh, thi nghiém, thuec té,.
® M (Mastery) — Hoc phan c6 hé tro cao dat dieoe PLO va & mikc thudn thuc/thong hiéu

e A (Assessed) — Hoc phan quan tr ong (ho tro toi da viéc dat duoc PLO) can duoc thu
thdp minh chimg dé ddanh gid chudn ddu ra cia chuwong trinh dao tao.

5.NQI DUNG VA KE HOACH GIANG DAY:

Hinh thirc t6 chire day-hoc

GIO LElA\I LOP Phuong | Yéu ciu
Thoi Thue Ngl}'le“ Thue phap sinhxvién
tan N@i dung ) hanh c‘uu hanh tai giflllg chuan bi
g LY tien | R 1750 T L TU | day— |trude khi
thuyet hop h‘uonqg PMP hoc hoc tap | dén Iép
* |va thao ’
~ DN
ludn
Gigi thiéu hoc phan: ké Phuong | Xem
Tudn hoach hoc tép, dé cuong hoc phap | trudc tai
S phan, tai liéu tham khao, hinh| 5 15 22 | giang | liéu hoc
thtrc kiém tra, danh gia. day chu | tap [1]
dong: |chuong |




Hinh thic t6 chirc day-hoc

GIO LEN LOP _ N
— Phuong | Yéu cau
Thoi N Thue Ngglue“ Thue p.llép sinhxviél}
ian NOi dung ~ |hanh| & hanh tai giang | chuan bi
i LY | en | 00 |\ Tpyy, | T¥ | day - trude khi
thuyét hop huong PMP hoc hoc tap | dén Iép
*% |va théo ’
x DN
luan
CHUONG 1. UNG DUNG dong | va phan
MS EXCEL TRONG ndo, to | phu luc
CONG TAC KE TOAN chirc |va céc tai
1.1. On céc kién thtrc co ban hoc tap (liéu tham
1.1.1. Tham chiéu dir liéu theo |khao [2],
1.1.2. Cdc kiéu dir liéu nhém | [3], [4]
1.1.3. Quan ly vung
1.1.4. Phan tich dir liéu
- Loc dir liéu
- Subtotal
- Pivot Table
1.1.5. Dinh dang dit liéu co
diéu kién
1.2. Cai dat quy tic dir lidu
1.3. Tao danh sach nhép liéu
1.4. Ham su dung trong cong
tac ké toan
1.4.1. Ham xir Iy chudi
1.4.2. Ham ludn ly
1.4.3. Ham do tim
1.4.4. Cdc ham théng ké
1.4.5. Cong thirc mang
1.5. Thiét lap bdo mat
1.6. Thiét 1ap s sach ké toan
tong hop
1.7. Thiét 1ap s sach ké toan
lao dong — tién luong
1.8. Thiét 1ap sb sach ké toan
vét tu — hang hoa
CHUONG 2. NGON NGU Xem
N R X Phuong ...
Tuan [LAP TRINH VBA , trudc tai
% . 8 12 26 phap | ..
5-8 |2.1. Tong quan vé Excel VBA i liéu hoc
2.1.1. Cdu hinh tap [1]




Hinh thirc t6 chire day-hoc
GIO LEIA\I LOP Phuong | Yéu ciu
Thoi Thuc Ngl’uen Thuc p.hép sinhxviérf
: N¢i dung hinh | ™ |hiugh tai giang | chuan bi
glan Ly : tinh | Tw | day- |truéc khi
thuyét | HD | pys PM, | Al Lt ks
uye hop nong PMP, 0C | hoc tap | dén lop
va thao
- DN
ludn
2.1.2. Dinh dang tap tin day chu | chuong
2.2. Ngon ngtr 1ap trinh VBA dong |2, TLTK
2.2.1. Kiéu dit liéu [4], [5]
2.2.2. Phép toadn
2.2.3. Cdu tric diéu khién
2.2.4. Thiét ké ham
Tuén 9|0n tap 2 0 0 3 7
Tong cong 15 30 58
6. HQC LIEU:

6.1 Tai liéu chinh:

[1] Slide bai giang va bai tdp cua giang vién (2022), Khoa Cong nghé¢ thong tin, Truong
Dai hoc Tai chinh — Marketing

6.2 Tai liéu tham khao:

[2]. Truong Thanh Céng, Truong Pinh Hai Thuy, Tran Trong Hiéu, Truong Xuan
Huong, Pham Thuy Ta, Nguyén Thi Tran Loc, Tran Thanh San, Nguyén Qudc Thanh,
Nguyén Thanh Truong, Huynh Ngoc Thanh Trung (2023), Gido trinh Tin hoc tng dung,
NXB Tai Chinh.

[3] Joan Lambert, Curtis Frye (2022), Microsoft Office Step by Step (Office 2021 and
Microsoft 365), Microsoft Press

[4] Lé Binh Ngan (2017), Tai liéu hoc tdp Tin hoc ké todn, Khoa Cong ngh¢ thong tin,
Truong Pai hoc Tai chinh — Marketing.

[5] Pham Quang Huan, Pham Quang Huy (2020), Ldp trinh VBA trong Excel : Danh
cho cac phién ban 2020, 2019, 2016. NXB Thanh Nién

7. PHUONG PHAP PANH GIA KET QUA HQC TAP HQC PHAN

7.1 Panh gia qu4 trinh: trong s6 50% trong diém hoc phin




PHUONG CAC CPR CA}[)JIE;UC
TT| PHAP MO TA PUQC AN
PANH GIA PANH GIA .
G PHAN
Piém Dua vao thoi gian tham du gio hoc
1 |chuyén cén, | trén 16p va nghién ctu tai lieu | CLO7, CLO11 20%
thao ludn | trudc khi dén 16p
. , . | CLOl, CLO2
o BAE o i : :
it oia s vien 46 i quyls| CLOS CLOA
vAn dé cu thé. Két qua dui ve‘loqm}ll'rc L, CLO,
5 (BAVEP 45 tham gia oia cic thanh vien | CLO% CLOY, 30%
nhém ' : CLO10, CLOI1 °
Ky nang trinh bay bao cdo khoa
hoc, k§ ning tao bai thuyét trinh CLO6
chuyén nghiép
Panh gia mic d6 hiéu biét va tiép
thu kién thtrc cta sinh vién dé giai
N A A A t ,1. 5 -
4 | emitrs ql}gzttignv;: d?vahf : Cllfl}rlla EZ?ng cLoz, CLOS, 50%
u
giiva ky . yan de vé st qung M | o1 04, CLOS °
cong cu dé giai quyét van deé cu the.
banh gia kha ndng phan tich
nghiép vu kinh té phat sinh
TONG 100%
7.2 Panh gia két thiic hoc phan: trong s6 50% trong diém hoc phin
; A i
. : ciccpr | CAUTRUC
PHUONG PHAP MO TA B0 PIEM
PANH GIA B AN CIA THANH
PHAN
Pénh gia mic d6 hiéu biét va
tiép thu kién thirc ctia sinh vién | CLO2, CLO3, 40%
Bai thi 75 phut, gém 3 | d€ gidi quy€t véan d€ cu thé
phin (lap sb sach ké | Panh gia ky nang phén tich dé
toan; lap trinh xr ly g1a1 quyet van dé lap sb sach
theo yéu ciu) ké toan. Tao duogc dit lidu ké CLO4, CLOS 40%

toan, nhdp ding nghiép vu
phat sinh, két xuit bao cao
theo yéu ciu.




. CAU TRUC
i || Ao | o
DPANH GIA DANH. GIA THA}NH
PHAN
Panh gia vé mic d6 tu chi, tu
chiu trach nhiém: Kha nang ty | CLO7, CLO9 20%
hoc, tu nghién ctru
Tong 100%

8. QUY PINH CUA HQC PHAN
8.1 Quy dinh vé tham du 16p hoc
Tham gia 16p hoc nghiém thc, tudn tha cac quy dinh chung ctia nha truong.
8.2 Quy dinh vé& hanh vi 16p hoc
- Nghiém tac thuc hién céc bai tap, bai kiém tra trong mdi budi hoc.
- Chuén bj bai trudc khi dén 16p theo yéu ciu cua giang vién
- Sinh vién khong lam viéc riéng trong thoi gian 18n 16p, chi sir dung cac thiét bi phuc

vu cho n6i dung hoc tip va hoat déng trong tng trong ting budi hoc

8.3 Quy dinh vé hoc vu
- Sinh vién vang vao céac budi c6 lam bai danh gia ca4 nhan, nhém s€ bi 0 di€m doi voi
bai danh gia do.

- Thanh vién nhém thuyét trinh khong dugc ving, néu ving s& khong dugc lam bai

kiém tra thay thé.

- Céc bai tdp nhom, c4 nhan phai tudn thu theo mau va thdi han ndp theo quy dinh cua

gidng vién

9. HOLISTIC RUBRIC:

Rubic 1: Panh gia chuyén cin, thio luin

Mikc chit lugng

dong hoc tép

161 nhiéu cau hoi

> 2 cau hoi

nhét 1 ciu hoi

Tiéu chi fey RAt tot Tét Pat Khong dat
; 10-8.5 8.4-7.0 6.9 - 5.0 4.9 -0.0
Mtc @6 tham | (o, | Tham dy >90% | Tham dy 80- | Tham dy 70- Zg‘g‘;‘ o
du theo TKB ° | budi hoc 90% budi hoc | 80% budi hoc |, 'z,
buoi hoc
Mirc do tham Nhigt tinh trao | o oo (o | CO At 10 Kizong t{’}f‘;‘;
gia chc hoat | 50% | ddi, phat bidu, tra ; it &

luén, tra 101,
dong gop




Rubric 2: Panh gia bai tip nhom

R

Miic chit hrong
Tiéu chi | Ty 1@ Rt tot Tot Dat Khéng dat
10 - 8.5 84-7.0 6.9 -5.0 4.9-0.0
Rat tich cye V| o finh thin | Thue hien bai
hoan toan chu| _, & 5 .
, o aa n n , | trach  nhiém | tap nhom
Co6 thai do dong cong tac| . 5: oA % ;
, A L .. |vol bai tap | khong cd su
chu dong vo1 Gidng vién, . g oy | Ak . x
£ 3 A z nhom, c6 chu | dau tu nhiéu, | Khong
trong  sudt| 15% |1én ké hoach, | .. A n o
Mo < 3 & x| dong tuy | thuc hién mot | thuc hién
qua trinh [am kiém soat tot % F o
oA . - .. .z |nhién  chua|s0 cbéng viéc
bai tdp nhom viéc thuc hién ké " - Sia N
hoach bai tap hoan toan tich don gian yéu
. | cuc 100% cau trong BT
nhom
D,ung chuan bao Pling k¥ thuat Dung k¥ thgﬂat Chi ding
cao khoa hoc nhune  khén nhung  thiéu 12 19
Hinhthacbai | ., |(ddy @i cac| rone XNONSI pidy thanh | 2. Y
_ 40% ; % . | du thanh phan A , .. | thudt  va
bao céo thanh phan cua | .. .. |phan cua bai| .z A
g . . |cua bai bao |, . thi€éu nhiéu
bai bao cao, céo khoa hoe bdo cao khoa thanh phin
dting k¥ thuat) *“ | hoc P
- 2 - | o -
Péap tmg 100% Dapoun% 70;A) Daop ung 50/2 ’E)ap0 ung
A o A x| -80%yéucau | 70% yéu cau | <50% vyéu
No1 dung 30% | yéu céu cua bai| R \ se 5 s %o
tap shor cua bai tdp|cua bai tdp | cau cua bai
: nhém nhém tdp nhom
Ding ky thuat, | Pung k§ thuat, Vi pham s6
ding 80 tran{g dung so trang, | Bung ky thudt, | trang quy
Bai quy dinh, sU | khong co|vi pham sb |dinh,
PowerPoint | 15% du}lg hyperhnk, hyperlink, trang quy dinh, | khong thé
thuyét trinh thé hién duoc | chua thé hién | khong c¢6 | hién tinh
tinh A chuyén | tinh  chuyén | hyperlink chuyén
nghiép nghiép nghiép
ubric 3: Panh gia bai tap c4 nhan
Tit Miic chit lwong
i | TV RAt tht Tt Pat Khong dat
10-8.5 84-7.0 6.9-5.0 4.9-0.0
- Giai  quyét| ., Gidi qu?)/et . Gidi (c)luyet - Giai quyét
; o/ A |dung 70%- | ding  50% - | ., 0/ oA
dang 100% yéu 62 B B g g x| dang <50% yéu
o XL a 80% yéu cau|70% yéu cau| » S.. .
Bai tap o, | cau cua bai tap on Coon cau bai tap
. 1~ | 100% PRI bai tap bai tap ) L _a
ca nhan - Nop bai diang N A ... |-Trén 2 lan nop
so ¢ - Nop bai ding | - 2 lan n6p bai |, .. , o
thoi gian quy e . L bai qua thoi
dinh thoi gian quy | qua thoi gian can auy dinh
i dinh quy dinh gtan quy ¢l




Rubric 4: Panh gia kiém tra giira ky

Mikc chit lwgng

Ty

Tiéu chi 8 Rét t6t Tot Pat Khong dat
' 10 - 8.5 8.4-17.0 6.9 -5.0 4.9 - 0.0
o B X Giai quyét | Giai quyét | Gidi quyét | Giai  quyét
ﬁ;‘; S0 sach K€\ 500, | dung 85% - | ding 70% - |ding 50% - | ding < 50%
100% yéu cau | 84% yéu cau | 70% yéu cau | yéu ciu
Tao dit lidu ké
toan, nhap nghiép Giai quyét | Giai quyét | Giai  quyét | Giai  quyét
vu phat sinh, 1ap | 50% | dung 85% - |ding 70% - |dung 50% - |ding <50%
but toan cudi ky va 100% yéu ciu | 84% yéu cAu | 70% yéu cau | yéu ciu
két xuét bdo céo
Rubric 5: Panh gia kiém tra cudi ky
Mikc chit hrgng
Tiéu chi Ty 1é Rit tot Tot Pat Khong dat
10-8.5 8.4 - 7.0 6.9 - 5.0 4.9 -0.0
Giai quyét Giai quyét Giai quyét z
Lap 56 sach k8 sou, | ding85%- | ding70% - | ding 50% é,Gla‘jS“&;t
toan bing VBA ° 1 100% yéu ciu | 84% yéu cdu | -70% yéu | .o
d8 thi d8 thi chudifhy | YU cANdet
Tao dit liéu ké
toan, nhap nghiép Giai quyét Giai quyét Giai quyét _ Giai quvét
vu phét sinh, 14p o, | ding85%- | ding70%- | ding 0% | 0oL,
biit toin cudiky | 2°07° | 100% yéu cdu | 84% yéu chu |- 70% yéu | 990 S50%
va két xuht bao dé thi d8 thi chndbihy | oRcAudet
cao

Thanh phé Ho6 Chi Minh, ngay 30 thang 8 ndm 2023
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